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24 May 2022  

 

NEWSLETTER 7 of 2022: 
 

ARRIVAL AND COLLECTION OF LEARNERS   

 

 

Dear Parents,  

 

It is a concern that many learners are arriving late in the mornings and are also not being fetched on time after 

sport practices and extra-curricular activities.   

 

We understand that it has been very difficult with the roads that were damaged during the floods in April, but 

have noticed that it is the same learners all the time.  

 

Below is a reminder of the policies for late arrivals and collection of learners.  These are not new policies, but 

due to the fact that we have had so many disruptions because of Covid 19, there not being sport and extra-

curricular activities for nearly two years and also the recent floods, we thought it would be in good practice to 

remind parents about these policies. 

 

 

(a)  ARRIVAL AT SCHOOL 
 

1. Learners are to be at school by 7h30 when the first bell rings. 

2. Between 7h30 and 7h40 learners are expected to order hot lunch, unpack and prepare themselves for 

the day while the educator does the attendance- and Aftercare register. 

3. Learners who have not ordered hot lunch from the tuckshop by 7h40 will only receive their lunch at 

2nd break. 

4. The first lesson starts at 7h40. 

 

 

Consequences for late arrival 
 

 First infringement:  Learner’s name gets recorded in the Late Arrival Register. 

 Second infringement: Learner’s name gets recorded in the Late Arrival Register. 

 Third infringement: Learner’s name gets recorded and parents are phoned. 

 Fourth infringement: Friday detention after school. 

 Fifth infringement:  Parent phoned to fetch learner from school. 

 

An infringement is one where there is no reasonable explanation for late coming or the same 

explanation every time a learner arrives late.  A record of infringements is kept from January to 

December every year. 

 

Arriving on time for school, barring any unforeseen circumstances, assist learners in having a calm start to 

their day and it sets the tone for the remainder of the day.  Late arrival will also result in your child missing 

out on vital teaching of concepts during lessons. 

 

All learners who arrive at school after 7h30 need to report to Reception. 

 



(b)  COLLECTION FROM SCHOOL 

 

Early collection 
 

Permission for early collection or absence from school will only be granted for medical, religious and 

academic reasons.  Learners who miss assessments, informal as well as formal, for any other reason but the 

latter will get zero.  Learners will have to catch up on any work missed, once they return to school. 

 

Absence from school will also result in your child missing out on vital teaching of concepts. 

 

A letter or email must be sent to the Principal timeously requesting leave and the reason for it. All learners 

must be collected from Reception by an adult and signed out in the register. 

 
 

Late collection after school 
 

 Learner not collected 15 minutes after home time       

-  Learner will be sent to Reception. 

-  A parent will be contacted and will be charged R5 per call. 

 

 Learner not collected 30 minutes after home time       

-  Learner will be sent to Aftercare and charged the “casual rate” if Aftercare forms were completed.                                          

-  If there are no Aftercare forms, the charge will be R100-00. 

 

 

Late collection after sport practices, fixtures or extra-curricular activities 

 

 The educator will wait with the learners for 15 minutes after the sport practice, fixture or extra-

curricular activity has ended. 

 

 A parent will then be contacted and informed that the learner has not been collected.  The learner has 

to bring R5 the following day for the telephone call that was made. 

 

 After another 15 minutes the learner will then be sent to Aftercare.  The parent will be charged 

Aftercare fees at the ‘casual rate’.  If no Aftercare forms have been completed, the charge will be 

R100-00.   
 

 

Please remember that these policies are put in place to keep learners safe and to ensure that they are not left 

unsupervised while waiting for parents to arrive.  Staff and educators cannot stay and watch learners as they 

are involved in extra-curricular activities, attend meetings, do research and planning for lessons and also have 

their own children and families to see to. 

 

In the case where parents make use of lift clubs, it is the parents’ responsibility to liaise with the transporters 

regarding the correct drop off and pick up times and venues.   

 

Any parent who has any questions or needs clarity regarding the above policies is welcome to contact me.  

Please assist us in getting the most out of every school day while also keeping your child safe while they are 

in our care. 

 

Yours sincerely, 

 

 

 

Mrs A Tomlinson 

Principal 


